SCHOOL DISTRICT No. 5 (SOUTHEAST KOOTENAY)

TRAVEL REQUEST AND CLAIM

NAME: ... ) : e — W coriscssmssssssssssmsmsrssasss /...
(PRINT) (SIGNATURE) (DATE)

POSITION: (Title, Location and Department) ...............
TRAVEL DETAILS: ... ..o oeeeoossveeeeesssssessesseeeesseeeseeseasseee e e eeee st esesetsere st o ser o205 54 5 11215082 R8s
(Please attach copy of registration and workshop information)
PGS, 5:m1s0s55055055525sssmmss 5w 583573 5385555555855 03559548 535 550 858880564 A AR5 RO e A AR san R oSS A P ot a5
DATE(S): ) ettt s e
METHOD OF TRAVEL: ... B e e Nssasmamsamnnian; N s resam g

(MAKE) (MODEL) (LICENSE OF VEHICLE)
BILLED TO THIRD PARTY (i.e. Ministry) YES [ No (O

APPROVAL OF TRAVEL

BUDGET ACCOUNT NAME

BUDGET CODE

REQUEST FOR ADV.

AUTHORIZED SIGNATURE

DETAILS
PER DIEM @ $50.00 / DAY
ACCOMMODATION

MILEAGE

FINAL CLAIM DETAILS — attach with receipts 10 days upon return.

TOTALS

OFFICE USE ONLY - ADVANCE CLAIM

DATE DETAILS

RECEIPT # AMOUNT

EMPLOYEE SIGNATURE
CERTIFIED CORRECT

TOTAL EXPENSES:

LESS PAID BY DISTRICT:

LESS ADVANCE:

EMPLOYEE: ...
DUE TO

BOARD:

ON BEHALF OF: ... B ..

SECRETARY TREASURER

COTIEN G ST D ATE e o

OFFICE USE ONLY — FINAL CLAIM

. A/P INITIALS

BATCH # DATE ...

INITIALS

Kootenay Kwik Print Lid. - 01934

BOARD POLICY — see reverse side






